Agent Agreement
This Agreement is made on the date of ……/……./…… between:

Excel College [the College]

and

……… [the Agent]

1. Appointment

This Agreement is made between the College whose premises are in the UK and the Agent whose main place of business is in_________________________________
Excel College recognises that the Agent is organising education for their student and may charge payment for their services directly from the student.

The Agent will promote the courses of Excel College outside the EU and will receive a marketing budget from Excel College per student enrolment in accordance with the following terms and conditions.

2. Duration

2.1
This Agreement will remain active for 12 months from the above date. 
3. Legal Notes

3.1. The co-operation described in this Agreement, and any other related materials, is merely meant to connote a specific marketing relationship between the two parties.

3.2. Nothing in this Agreement shall be deemed to create a partnership in any legal or business sense between the parties in any meaningful way.

3.3. Nothing contained in this Agreement shall be construed as or to have the effect of constituting any relationship of employer and employee between the Parties.
3.4. Nothing in this Agreement shall render either Party liable to indemnify the other in respect of any liability of any kind incurred by that Party to any other person.
3.5. Save as otherwise agreed in writing between the parties all trade marks, registered designs, logos, copyrights, know-how and other similar rights in any materials produced in the performance of this Agreement shall vest in the originating company.
4. The Agent’s Responsibilities

Services provided by the Agent include but are not limited to:

4.1. Delivering a professional and responsible service that conforms with the British Council Code of Practice:

www.britishcouncil.org/guide_to_good_practice_for_education_agents.pdf 
4.2. Promote the interests of Excel College by encouraging clients of the Agent to choose courses provided by Excel College. These courses may be for University Foundation, Pre-Masters, IT Diploma, Business Diploma or English Language.

4.3. Advertising Excel College in a way that represent the College in a positive way both through design and message. Visit schools, colleges, universities, commercial, industrial, financial and public service organizations with a view to encouraging students, teachers, managers, executives, and professional people as well as pubic servants to improve their English language skills at Excel College.

4.4. Soliciting potential applicants to the College, to provide them with accurate information about the College, its courses, entry requirements and fees plus relevant guidance on study in the UK. 
4.5. Ensuring the students visit the Excel College website (www.excel-college.com) and are familiar with the College rules and the academic requirements necessary to complete the courses on offer.
4.6. It is the Agent’s responsibility to ensure that the referred students meet the College’s stated entry requirements for academic courses and that all students referred are genuine and that their supporting documentation is authentic.
The Agent shall not:

4.7. Enter in to a contract in the College’s name, and will not mislead students about the likely outcome of the services. 

4.8. Not in any way misrepresent the College’s services or business or the nature of the relationship between the College and the Agent.

5. The College’s Responsibilities

Excel College will:
5.1 Provide the Agent with promotional material to enable the Agent to effectively   promote the College among potential clients. 
5.2 Pay the Agent a marketing budget in accordance with Clause 7 (below). 

5.3 Advise the Agent promptly of any new or additional courses or of any substantive variation in the syllabus covered by any particular course.
5.4 Deal efficiently with enquiries from the Agent and endeavour to reply to the Agent within a maximum of five working days.
5.5 Assist the student in applying for examinations which the student may need to take.

	
	6. Payment of Tuition Fees
	Payment of Marketing Budget

	
	6.1 College sends 2 invoices to Agent:

i) Gross invoice to the student quoting full fees

ii) Net invoice to Agent quoting fees minus the agreed Marketing Budget (see below)

Once the Agent has paid the Net invoice to the College, the College will issue a CAS / visa letter.

6.2 The fees are non-refundable except if a student is denied a visa by the British Embassy (unless the visa is denied because of forgery, deceit or deception). Course fee refunds are made minus administrative charge (£150).

	6.3 The student pays their tuition fees directly to the Agent who retains their Marketing Budget before forwarding the remainder to the College.

6.4 The marketing budget is in recognition of the Agent’s endeavours on behalf of the College. The marketing budget will be calculated at a rate of 20% of paid tuition fees in respect of each student who attends Excel College. 

6.5 All sums payable under this Agreement unless otherwise stated are inclusive of VAT and other duties or taxes.



7. Termination 

The agreement can be terminated: 
7.1 If either party shall be in breach of the terms of this Agreement and, if the breach is capable of remedy, the Party fails to remedy such breach within fourteen day.
7.2 If the Agent engages in any conduct considered by the College to be prejudicial to its reputation or its marketing generally. 
8. Whole Agreement

8.1 This Agreement will be considered to represent the whole agreement and supersedes any previous agreements (oral or written). Amendments to this Agreement must be made in writing and signed by both parties.

8.2 Each of the parties warrants its power to enter into this Agreement.

8.3 Any disputes will be dealt with under UK law.

Signed on behalf of the College
________________________ Date_______________
  
Signed on behalf of the Agent
________________________ Date_______________

Appendix 1: Points Based System, Tier 4 – General Students
For any students applying for a Student Visa from outside the European Economic Area the following information is correct as of 17/03/10.

Excel College’s Legal Responsibilities

· To only assign CAS to students who meet the Tier 4 requirements and who are likely to meet the conditions of their permission to enter or stay in the UK: offers to inappropriate students may result in losing our sponsor licence.
· To assess the student's ability to follow a course of study: checking the student's English language ability (B1 or above); confirming the validity of any qualifications that the student already holds. 
· To report to UKBA any agent who submits fake documents on behalf of a student.
· To report any student who fails to enroll within 10 days of the agreed enrolment date and to make efforts to ascertain why students did not enroll: low enrolment rates may result in losing our sponsor licence.
· To keep a copy of each student’s passport and identity card showing entitlement to study in the UK.

· To keep up-to-date contact details for students – including address in home country, telephone number in home country, address in UK, telephone number in UK, mobile telephone number, email address, next-of-kin contact details.
· To report any student who misses 10 consecutive classes: poor attendance rates may result in losing our sponsor licence.
· To report any student who is expelled, fails to pay or drops out.

Tier 4 General Student Criteria

To be eligible to study in the UK:
· Students must have a track record of studying English before coming to the UK.
· Students must have real documents that meet Excel College’s entry requirements.

· Students need to show that they have a CAS number to prove they have been accepted into a recognised course of study at an approved UK institution, licensed by the UK Border Agency [30 points]. 
· Students will also be required to provide evidence that they have sufficient funds (maintenance) available to support themselves whilst in the UK without needing to work [10 points].
· Students need to prove that they have already achieved a B1 English level:
	
	CEF
	IELTS
	iBT
	Cambridge
	NQF

	Beginner
	0-A1
	--
	9-18
	--
	Entry 1

	Elementary
	A1
	1.0-2.5
	19-29
	--
	Entry 1

	Pre-Intermediate
	A2
	3.0-3.5
	30-56
	KET
	Entry 2

	Intermediate
	B1
	4.0
	57-86
	PET; BEC(P)
	Entry 3

	Upper-Intermediate
	B2
	5.5-6.5
	87-109
	FCE; BEC(V)
	Level 1

	Advanced
	C1-C2
	7.0-8.5
	110-120
	CAE; CPE; BEC(H)
	Levels 2-3








